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Work Standard Summary:   
Application and reimbursement process for Jim Pattison Children’s Hospital Foundation (JPCHF) Professional 
Development Fund.   
 

Essential Tasks: 

1.  Complete Jim Pattison Children’s Hospital Foundation Professional Development Fund application 
located on the Moms and Kids Health Saskatchewan Website  

2.  Complete SHA Request to Attend form (SHA-03-003P1-F2) SHA Request to Attend 
 

3.  Submit completed forms to the Administrative Assistant of the Executive Director of Maternal and 
Children’s Provincial Programs (ED-AA). 
 

4.  Applications will be reviewed on a monthly basis during the funding cycle. 

5.  If approved, an approval email will be sent to the applicant with cc to the Program Manager. 

6.  After attending, applicants will submit their actual expenses within the approved amount. To complete 
an expense claim reimbursement, refer to the KB document KB0012082 .  
 
IMPORTANT: 
When you get to point 10 on the KB document follow these next steps:  Under the account expense 
claim code section, you will need to enter a “grant segment” to identify the expense as being funded 
by the JPCHF as highlighted in the example below.  The default grant segment needs to be changed 
to “108004” when submitting expenses related to JPCHF PD funds.   
 

 

https://momsandkidssask.saskhealthauthority.ca/about-us/provider-resources/professional-development
https://documentfinder.saskhealthauthority.ca/en/viewer?file=%2fmedia%2fPolicies%2fSHA%2fSHA%20Pre-Approval%20Request%20to%20Attend%20Form.pdf%3fv%3d638551941760000000#phrase=false&pagemode=bookmarks
https://myconnection.skhealth.ca/esc?id=kb_article&sysparm_article=KB0012082&table=kb_knowledge&searchTerm=KB0012082
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Essential Tasks: 

7.  Applicants will share a copy of receipts/actual expenses with the ED-AA for tracking within the JPCHF 
PD Fund Excel Tracker. 
 

8.  Applicants will provide an impact statement to JPCHF and a copy to ED-AA 
o impact statement will be shared with the Manager and Director 
o coordinate knowledge mobilization with Program Manager 

 

 

https://pattisonchildrens.ca/how-you-help/breakthroughs-innovation/apply-for-a-grant/

